
Local Gouncils in England
Annual return for the year ended
31 March 2010
Local councils in England with an annual turnover of e1 million or less must complete
an annual return summarising their annual activities at the end of each financialyear.
In this annual return the term 'local council' means a Parish Meeting or a Parish
Council or a Town Council.

The annual reiurn on the following pages is made up of four sections:
- Sectioni 1 and 2 are to be completed by the person nominated by the local council.
- Section 3 will be completed by the external auditor.

- Section 4 is to be completed by the local council internal audit provider.

Each local council must ensure this annual relurn is approved no later than 30 June
2010.

Completing your annual return
Guidance notes, including a complelion checklist, are provided on page 6 and at relevant
points in the annual return.

Please compleie all sections highlighled in green. Do not leave any green box blank.
Incomplele or incorrect returris may require additional external audit work and incur
additional costs.

Please send the annual return, together with your bank reconciliation as at 31 [,4arch 2010,
an explanation of any signilicant year on year variances in the accounling siatements and
any additional informalion requested, to your appointed external auditor by the due date.

lf required, your auditor will identify and ask for any documents needed for audit. Unless
requested, please do not send any original financial records to the external auditor,

Audited and certi{ied annual returns will be returned to the council for publication or public
display of sections 1 ,2 and 3.

It should not be necessary for you to contact the external auditor or the Audit Commission
directly for guidance.

More guidance on completing this annual return is avaibble in the Practitioners' Guide for local
councils that can be downloaded from www.nalc.qovuk or from wwwslcc.co.uk
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Readers should note that throughout this annual rcturn references to a'local council' or'council' also
relate to a parish meeting.

Sectiori 1 - Accounting statements for

FAS rN 6rdolt To{,'rN

1 Balances
brouqht  rorwad lb l l

LI)I'\UL

^,., To.d b"lances and reserves at I'e begir r iT o lhF year d
l+6 15"1, 04lr ecoroed r .he I narcial recoros. valre mJs. agree o Bo" / o

2 (+)AnnuaL

3 (+)Total oiher

--7r ^^/a -1,, r-,1n Tola a^]oJ'l. ofp,eceot ecevable o recFivFd r he ye"r.
r tt uuv r t 5u-,

^ - , lora recept, or .cone o) recordeo in i_e casl_ooo^ less tl'e
5>ll lL J-r+r C)>l oreceor €cevea lrcluoes sLopot. disc€torarv a-d evarLe g?1".

4 C) Staff costs ade to and on behalf of allq A e ?4 Total expenditure or paymenls rn
tror or I e-plovees, Include sa a'es a,rd waoes, PAYf a_d \l (emoloveas

and employers), penson cont butions and employment expenses.
25r 25 I

5 ( ) Loan ^ Total expendilure or payments of capita and interest made during
lnteresvcaptal O O . 14 rhe year on borowinss(f any).

75t +o5 XLat e^oendr.,-e or oavments as recoroed rn the cdshbook tess" ::.,",' " - -73, 6).2 ?fieq{!#';$ H;:;il:]ffi"i::#1","0"n "., r,.. o,
, -;;-"". ,:::: !*Z' !=1,ftx%n:. I sc, orrb t.siiffill,J:fl::ffi..i11:1?T:.$*"""0"',n"u"",
8 Total€sh "r d _ ,^^ r,1< The sur" oialc,r€rl "nd deoosr oark ac.oJr.". cash l-otdrg.

s'rorf ter^ l?1,0O-7 l)Jt+Jt ardslonle- nve$-e.rs heto asatJt VaJ o"grepw.r
nve$men6 bank reconciliation,

10 Totalbonowings o The outstand ng cap tal balance as at 31 March of al loans from
third pades (includ ng PWLB).

I  lora l i ixeo assel< ^  l ' rerecoroedoookr 'aLeal3 l  \ ,4a.1 'o la l f i reoaee€15owrodby
aldronq l.-", 1Ot lobq QD,)JA 

L"^::,;lili il":H 
onsre-l assers e.e. rodr . o rhi.o

o

11 Trusi iunds
(ncluding
chaftable) N() NA

The counc I acls as sole truslee for and s responslble lor
managing trust funds or assets, (Readers should note that the
figures above do not inc ude any trust transactions.)

I certify that the accounting statements :n this
annual return present fairly the financial position
of the council and its income and expenditure, or
properly present receipts and payments, as the
case may be, for the year ended 31 March 2010.

Signed by Responsible Financial Officer

Date t6/O+2oto.

I confirm lhat these accounling statements were
approved by the council and recorded as minule
reference'  to/so.t
Datei !€fos/a;r i i ,
Signed by Chair of the meeting at which these
accounting slAg?ments were approved.' eH+

I
Date  l a .o t , zo \o
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Section 2 - Annual governance statement
We acknowledge as the members of EASiN4TOLo l AC,JN tEDty)1)c
our responsib lity for ensuring that there is a sound system of internal control, lncluding the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief, with
respect to the accounting statements for the year ended 31 March 2010, that:

, \ A  r d  o d p p o . o o t r o d  o L , r , q  d q  6 - ! r r i .  t d a

been prepared n accordance wth the requ rements ol lhe
Accounls and Audlt Reguatons and proper practces.

We have mantaned an a{leqLrate syslern of intemal
contro, rncudng measures desgned 1o prevent and detect
lraucl an.l corrupi on and revewed ts effec|veness.

We frave iaken al reasonab e steps to assLre ourseves
that there afe no malters of aciua or poienia non-
comp iance wth laws, regulatons and codes oi practice
wh ch could have a s gnficant linanc a effeci on the ab lty
of the counci to conduct ts blrs ness or on ts fnances.

We have prov ded proper oppodunily duing the year for
the exerc se of eeciors flghts n accodance with the
reqlifements oi the Accounls and Audt Reguatons.

We have cafiied oul an assessmeni of the rsks iac fg ihe
colncland taken appropriaie steps to manag€ those
rsks, ncLrding the inlrodLrction of inierna contfols and/or
exierna insurance cover where required.

We have maintained througrrout the year an adequale and
ellect ve system oi interna audt of lhe counc I accouni ng
records and contro systerns and carred out a reve\^/ ol ts

We have taken appropriate action on al matiers ralsed in
reports irom ntema and eterfal au.lii.

We have consdered whether any j|gatof, ab ies or
cornm tmenls events or transact ons. occurr ng elther
during or afler the yearend, have a i nanc a impact on the
counc and, where appropraie have nc uded lhem n lhe
account ng staternents.

les

Yes

Yes

Yrs

Yes

tles

Ye5

prepared ts accounting statements in the
way prescrilled by law

made proper anangements ancl accepted
responsibiity for safeguardng ihe pLrb c
money and resources n ts charge.

has ony done thfgs that it lras the ega
power to do and has conformed to codes
oT practice and siandards in the way t has

durng the yeff has gven a persons
inieresied the opportunit/ io nspect and
ask questions about the councl's accounts.

cons dered fire rnancla and olher rsks it
Taces an.lhas dealt wth lhem propery.

afiangeo ror a compelenl persofr,
independert of ihe fnancal contro s and
proceclures, to glve an oblect ve vew on
wheth-ar these me€t the feeds oiihe colncil
and rev ewed the impact of this Work.

responded io matlers brought to ts
attenlion by inlernaland externa auil i.

d scosed eveMh ng ii shou d have aboui
ts bus ness aci vty dur ng the year
nclud ng evenls takng p ace alter iire year

I Trust fufds (nc uding chaiiab e)- n olr capacty as the
soe managing trustee we have dscharced our responsiblity
in re at on to the accountabiily for the tund(syassets
incudng llnanca fepoftng and, f requred, independent
examinaiion or aldt

t ^ , /  < ^  |

has met alof ts responsbiiiies where t s
o , o o  a - a g i  9  r ' l - " o ' c  o . d l l  , '

NIA trusts

This annual governance statement is approved by the local council and recorded as minute reference
i dated

Signed on behalfo i  EAS iN ttft-JN f€Lt^tZlL

*Notei Please provide explanations to the external auditor on a separate sheet for each ,No, fesponse
that has been given; and describe what action is being taken to address the weaknesses identified.

Signed by: Chair
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RECEIvEt 07 OCT2010
Section 3 - External auditor's certificate and opinion

Certificate
We certify thai we have completed the audit of the annuat return for the year ended 31 March 2010 of

tr I t'J L1L\)
-i 

O (! r.,l u.-

Respective responsibil i t ies of the council and the auditor
The counci is responsible for ensurjng that its financial management is adequate and effective and
that t has a sound system of internal control. The council  s also responsible for preparing an annual
return whichl

. summar ses the counci accounting records for the year ended 3j March 2O1Oj and

. confirms and provides assurance on those matters that are important to our audit responsibilities.
Our responsjbi l i ty s to conduct an aud t in accordance with guldance ssued by the Audit Comrnission
and, on the bas s of our review of the annuai return and support ng informa|on, to report whether any
matters that corne to our attention give cause for concern ihat relevant legislat on and regulatory
requiremenis have not been met.

External auditor's reoort
o,,..the basis oi our review, in our oprnion the information contarned in the ann!ar rei; is in accordancewith the Audit cornmission's requirements and no matters have come to our attention giving cause forconcern that relevant legistaiion and regulatory req!irements have not been met.

Other matters not affecting our opinion which we draw to the attention ofth" coun"ilnreet,no,

P ease ensure that the Annuar Return is accuratery compreted befofe s!bmission for audrt incorrectfrgures ln Section 1 Boxes 6 and 7 - Annual Retu;n seni back for amendment.

Exre.la' aJd,tor s signature: I t1az,a.,! Lrc i

l i ,4azars LLP Southampton SO15 2BE

Note: The auditor signing this page has been appointed by the Audlt Commission and is reporting to
you that they have carried out and completed all the work that is required of ihern by law. For further
information please refer to the Audit commission's pubrication entifled statement oi Respansibilities of
Auditarc and of Audited SmaI Bodies.

External auditofs name:
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Section 4 - Annual internal audit report to
EASilJ qLJALD 1-A\JN CD Uy\j ale

The council's internal aLrdit, aciing independently and on the basis of an assessment of rjsk, carried
out a se ective assessment of compliance with relevant procedures and controls expected to be ln
operation during the f inancialyear ended 31 March 2010.

Internal audit has been carried out in accordance with the council's needs and planned coverage. On
the basis of the findings in the areas examined, the internal audit conclusions are summarised in this
table. Set out below are the object ves of internal control and alongside are the iniernal audit
conclusions on whether, in all significant respects, the control objectives were being achieved
throughout the financial year to a standard adequate to meet the needs of the council.

A Approprate books oi account have been properly kepi throLrghout the year

B The counc ls flnanc a regu at ors have beef met, payments were supported by nvo ces,
expendture was approved and VAT was appropratey accounted for

C The counc assessed the signil cani r sks to ach ev ng its object ves and rev ewed the
adequacy ot arrangernefts to manage these

D The annua precept requ rement resuled from an a.lequaie bldgetary process progress
against the lrudget was regiJ afy montored: and reserves were appropiate

E Expected income was lu y receved, based on correct prces, propefy recorded and
prompty bankedi and VAT was approprately accounted Jor.

F Petty cash payments were properly sLrppoired by rec-. pts expend ture was approved
and VAT appropriatey accounted loL

G Salares lo employees and alowances to n-ternbers were pad n accordance with coLtnc
epprova s and PAYE ancl Nl reqlirements were propery appied.

H Assei and nvestments reg sters were con'rp ete and accuraie and propery maintared.

I Period c ard year end bank account reconc ations r/,,efe properly carr ed out

J Accounting siaiements prepared durjng the year were prepared on the correct
account ng basis teeelpl:sand payneFi6/ nconre and expend ture), agreed wirh tlre cash
book, were suppoired by an adequaie aldit trai from underyfg records, and where
approprlaie debtors and credtors were propery recorded

K TfLrst lunds (inc ud ng chaitab e) The coufci has met iis respons b I i es as a truslee.

For eny other risk areas .lentifled by the counc (ist any oihef rsk areas
beow or on separaie sheets f needed) adequate coniro s exsted:

Name of person who carried out the jnternal audit ,1\pS A,lf :iH0A$S\, B
Signature of person who carr ed out the internal audl{t

ru I l')

ilL i.-

)t
*Nole: lf the response is 'no' p'ease state the implications and action being takento aooress any
weakness in control identified (add separate sheets if needed).
*Note: lf the response is 'not covered' please state when the most recent internal audit work was done
in this area and when it is next planned, or, if coverage is not required, internal audit must explain whv
not (add separate sheets if needed).
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Guidance notes on completing the 2010 annual return

1 please make sure that your annua return is complete (i e. no ernpty green boxes), and Ls properly

signed and dated Avoid making any amendrnents to the completed return But' if this is

,nlavoioaute, make sure the amendments are approved by the councll, properly initialled and an

;;;lu;;i;;iot th"t i" provided to the audi'tor' Annual returns contajning unapproved or unexplained

amendments will be returned unaudited and may incur additional costs'

2Usethecheck l i s tp rov idedbe|owUseasecondpa i ro feyes ,perhapsacounc i lmemberor the
Chair. to review vour annual return for completeness before sending jt off to the audltor

3P|easedonotsendtheaud i io rany in fo rmat ionnotspec i f i ca l |yaskedfor 'Do ingso |s- 
not helptul. You rnust, however, notifl/ the auditor with details of any change of CLerk or Chair

4 N4ake sure that the copy of the llanK reconclliatjon which you send to your auditor wrih the annual

return covers all your banK accounls lf your council holds any shod term iN'estments' please note

their value on 'the bank reconciliation The auditor should be able to agree your bank reconciliation to

BoxBonthestatementofAccoLlnts'Youmustprovideanexp|anationforanydifferencebetween
gox z and Box A. Vore help on bank reconciliation is available in the Practitioners' Guide"'

5 Please explain fully signiiicant vanances in the accounting statements Do not lust send in a copy of
" 

youi J"taii"o ac"ounting records instead of this explanatjon The auditor wan'ts to know that you

understandthereasonsfora||variances'P|easejncludeacomp|eteanalysistosupportyour
exftanation. tere are a number of examples provided in the Pracfltloners' Gulde' to assst you'

6 lf the audltor has to rcview unsolicited infonnation' or receives an jncomplete bank reconciliation' or you

do not fullv explain variances' this may incur additional costs for which the auditor will make a charqe

7 Please rnake sure that your accounting statements add up! Please ensure that the balance carried

forward from tne previous year (Box 7-of 20Og) equals the balance brought foMard in the current

year (Box 1 of 2010).

8 Do not complete section 3 The external auditor will complete it at the conclusion of the audit'

9 Use the prac tioners, Gulde* for guidance. Thls publication is regularly updated and contains eveMhing

you shoutO neeO to prepare successtully for yollr financial year-end and the subsequent audjt Both

NALCandSLcchavehe|p|inesopenshouldyouwishtota|kthroughanyprob|emyoumayencounter'

Al green boles h€ve been con'rpleied?

All information requested by the external audltor has been sent with this annual

return? Please refer to your notice of audlt

Council approval confirn'red by signature of Chair of meeting approving
accounting statements?

An explanation of signilicant variations from last year lo this year s provided?

Bank reconc Iiation as at 31 llarch 2010 agreed io Box 8?

An explanation of any difference beh/veen Box 7 and Box I is provided?

Trust funds alL disc osLlres made if council is a sole managing trustee?

tii: oo not send trust accounting statements unless requested

For any statement to which the response is 'no', an exp anat on s provided?

All green boxes completed by internal audit and explanations provided?

*Note: GoyerDarce ard Accountability for Locat councils in Engtand - APractitioners' Gu'de is available

f;il;;;;;;iNAiC 
"nd 

slcc representalives or from wvvwrnlc'govuk or www slcc co'uk

Stockcode: LOT3540
10-0024
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